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KOLEKC

3TUKM U cnyxeGHOro noBeaeHUs paboTHMKOB MyHULMNANBHOrO aBTOHOMHOIO
obuweobpasoBaTensHOro yupexaeHus «bankanoBckas cpeaHss
ob6ueobpa3oBarenbHas wWKona»

1. O6wme nonoxeHus

1.1. Kogekc atuku n cnyxebHoro nosegeHns pabotHukos MAOY «Baikanosckas
COLW» (panee — Kopekc) paspaboTtaH B COOTBETCTBUM C KoHcTutyuuein PO,
denepanbHbIM 3aKoOHOM 0T 29.12.2012 r. Ne 273-03 «O6 obpasoBaHum B POCCUIACKOIA
®epepauunn», deaepanbHbiM 3akoHOM OT 25.12.2008 r. «O NpoTUBOAENCTBUM
KOppynuumn» 1 npeacTaBnaeT cobow coa obLMX NPUHLMNOB NPOdheccuoHanbHoMl
CNy>XeOHON 3TUKN M OCHOBHbIX NPaBWN CMyXeBHOro NOBEAEHUS, KOTOPLIMW HAANEXNUT
PYKOBOACTBOBAaTLCS COTPyAHWKaM obpasosaTenbHo opraHusauum (ganee — 00).

1.2. PaboTHuku OO 3HakomATCA ¢ HacToAWMM KOAEKCOM 1 NpUHUMAIOT HEOBXoaUMble
Mepbl 4nsa cobnoaeHns HacTosiwero Kogekca B npouecce cBoei 4esiTeNbHOCTY.

2. Uenb Kogekca

2.1.lenbto HacTosWwero Kogekca SBNsieTcs pacnpocTpaHeHne aHTMKOPPYNLMOHHbIX
naen v B3rnsagoB, (hopMMpoBaHue aTMoctepbl HETEPNIMMOCTH, MPOPECCUOHANBHO-
NNYHOCTHOW YCTOMYMBOCTU PaBOTHWUKOB K KOPPYNLMOHHOMY NOBEAEHUIO, YCTAHOBNEHWE
3TUYECKMX HOPM U npasun crnyxebHoro noBeaeHuss paboTHUKOB ANst 4OCTOMHOrO
BbIMNOJIHEHUS UMM CBOEW NPOECCUOHaNbHON AEATENBHOCTY, a TaKKe CoaencTeme
ykpennexuto asToputeta OO, goBepus rpaxaaH n obecneyeHme eanHoin HpaBCTBEHHO-
HOpMaTMBHOW OCHOBbI NoBeaeHus padoTHukos OO.

2.2. Hactosawumin Kogekc:

a) CNy>X1T OCHOBOW ANs (hOPMMPOBAHUA JOMKHOW Mopanu B cchepe obpa3oBaHus,
YB2XUTENbHOro OTHOLLUEHUS K Nefarornyeckon n BocnutaTenbHon paboTte B
06LLEeCTBEHHOM CO3HAHUU;

6) BbICTynaeT Kak MHCTUTYT OBLUECTBEHHOTO CO3HAHWSI U HPABCTBEHHOCTU PaBOTHUKOB
OO0, nx caMoKOHTpONS;

2.3. 3HaHue u cobnoaeHne paboTHMkamu HacTosLwero Kogekca sBnseTcs oAHUM U3
KpUTEpUeB OLIeHKU Ka4yecTBa ero npodeccnoHanbHon AeSTENBHOCTU U CnyXebHoro
noBeaeHus.

3. OcHOBHbIe NpUHLUMNbI cnyXe6Horo noBeaeHus paéotHukos OO
3.1.0cHoBHble NpuHLUKMNbI cnyxebHoro noseaexuns pabotHukos OO npeacTasnsoT

co6oi OCHOBbI NOBEAEHUSA, KOTOPLIMU UM HAANEXWUT PYKOBOACTBOBATLCS NpK
MCNOMHEHWNU AOMKHOCTHBIX U (DYHKUMOHANbHbLIX 0653aHHOCTEIA.



3.2. PaBoTHUKM, CO3HaBasi OTBETCTBEHHOCTb Nepe rocyaapCcTBoM, obLLEeCTBOM U
rpakgaHamu, Npu3BaHbl:

a) UCMNONHATb AOMKHOCTHbLIE 06513aHHOCTM 4OBPOCOBECTHO U HA BbICOKOM
npodeccunoHanbHOM ypoBHE B Liensix obecneveHmns acpdekTneHom pabotsl OO;

6) ncxoanTb U3 TOro, YTO NpM3HaHKME, cobnaeHNe 1 3almTa NpaB U cBoboa YenoBeka
N rpaXxgaHuHa onpeaensioT OCHOBHOWM CMbICH U COAEpXXaHUe AesTeNbHOCTM
paboTHukoB OO;

B) OCYLLLECTBNATb CBOK AEATENbHOCTb B NpeAerniax NosIHOMOYMIN, NpeaoCTaBNeHHbIX
cotpyaHuky OO;

A) UCKNoYaTb AENCTBUS, CBA3AHHbIE C BIIMSHNEM KaKUX-NMMBO NNUYHBIX, UMYLLLECTBEHHbIX
(doMHaHCOBBIX) M MHbIX MHTEPECOB, NPENSATCTBYOLWMX 406POCOBECTHOMY NCMOSNTHEHNIO
JOIMKHOCTHbIX 00A3aHHOCTEWN;

e) yegomnsaTb pykosoantena OO, opraHbl NpokypaTypbl 060 BCeX Cnyyasax
obpalueHns kK paboTHuky OO Kakmx-nmbo nuL B LENSX CKITOHEHMST K COBEPLLEHNIO
KOPPYNLUMOHHBIX NPaBOHAPYLUEHWI;

3) cobnogaTtb HEMTPanNbHOCTb, UCKOYAOLWY BO3MOXHOCTb BITUSIHUS HA NX
npodeccuoHasnbHy0 AeATENbHOCTb PeLUEeHNA NONUTUYECKUX NAaPTURN, UHbIX
o6LLEeCTBEHHbIX 00beANHEHUI;

n) cobnogaTtb HOPMbI Cry>keBHOM, NpodeccnoHanbHON 3TUKN 1 NpaBuna 4enoBoro
noBeaeHus;

K) NPOSIBNSATb KOPPEKTHOCTb U BHUMATENbHOCTb B 06paLLeHnM CO BCEMM Yy4acTHUKaMM
obpa3soBaTenbHOro npouecca, rpaxaaHaMy U OMMKHOCTHBIMU NULaMU;

n) NPOSABMATbL TEPNUMOCTb U yBaXeHne K 06bluasM 1 TpaguumsamM Hapodos Poccun,
YYUTbIBATb KYNbTYPHbIE U UHblIE OCOBEHHOCTU PasnUYHbIX ATHUYECKMX, CoLMarnbHbIX
rpynmn n KoHdeccuin, cnocobCcTBOBaTh MEXHALIMOHANBHOMY M MEXKOH(ECCHMOHaNbHOMY
COrnacuio;

M) BO34EepPXXMBATbLCS OT NOBEAEHMS, KOTOPOE MOrf0 Obl BbI3BaTb COMHEHME B
006BHEKTUBHOM UCMNONHEHNN paboTHMKAaMM AOMKHOCTHBIX 06S3aHHOCTEN, a TaKkkKe
n3beraTb KOHPIMKTHBIX CUTYaLMIN, CNOCOBHBIX HAHECTM yLLEpPO UX penyTaumm unm
asToputety OO;

H) NpYHUMaTb NpPeayCMOTPEHHbIe 3akoHogaTenscTBOM Poccuinckon Pegepaumm mepsbl
No HeAoNyLLEHNO BO3HUKHOBEHUS KOH(PIMKTOB MHTEPECOB U YperynnpoBaHuio
BO3HUKLLMX KOH(PSIMKTOB UHTEPECOB;

0) cobntogaTte yctaHoBneHHble B OO npasuna nyGriMyHbIX BICTYNNEHUA 1
npenocraBneHuns cnyxebHon nHgopmauunu;

N) yBaXXUTENbHO OTHOCUTLCS K AESATEeNbHOCTM NpeacTaBuTeNen CPeacTB MacCoBOM
nHcpopmauumn no nHopmmposaHuio obectsa o pabote OO, a Takke okasbliBaTb
cofencTene B Nofy4eHnn AOCTOBEPHOM MHpOPMaLMM B YCTAHOBIIEHHOM MOPSOKE;

p) NogaBaTb NONOXMTENbHbIN NPUMEP BCEM y4acTHMKaM obpa3oBaTeribHOro
npouecca;



C) OOPOXUTb CBOEW penyTaunen, He 3aHMMaTbCA aMmoparsibHOW U MPOTMBONPAaBHON
AeATEeNbHOCTLIO;

T) cobniogate NpaBuna pycckoro s3blka, KynbTypy YCTHOM U MUCbMEHHOWN peyn, He
MCNONb30BaTb N HE AONycKaTb MCMOMb30BaHNA B NPUCYTCTBUM YHaCTHUKOB
obpa3oBaTenbHOro NpoLecca HeLEH3YPHbIX pyraTenbCTB, ByNbrapuaMoB, rpybbix nnm
ockopbuTenbHbIX hpas.

4. CobnoaeHue 3aKOHHOCTHU

4.1. PaboTtHmk OO o0b6s3aH cobntogate KoHcTuTyumo Poccuiickon deagepaumum,
depeparnbHble 3aKOHbI, UHblE HOPMAaTMBHbIE NMPaBoBLIE akTbl Poccurickon ®egepauun,
nokanbHble aktbl OO0.

4.2. PaboTHWK B CBOEN AEATENbHOCTU HE OOMMKEH 4ONycKaTb HApYLUEHUS 3aKOHOB U
WHbIX HOPMaTMBHbIX NPaBOBbIX aKTOB UCX0As M3 NOSIUTUYECKON, SKOHOMUYECKOM
uenecoobpasHocTu NGO NO UHLIM MOTUBAM.

4.3. PaboTHuMK 06513aH NpOTMBOAENCTBOBATL NPOSABNEHUAM KOPPYNLUUK 1
npegnpuHMMaTb Mepbl No ee NpodunakTuke B Nopsiake, yCTaHOBIEHHOM
3akoHogartenbcTtBoM Poccuickon denepaumm o NnpoTUBOLENCTBUN KOPPYMNLUN.

5. Tpe6oBaHUs K aHTUKOPPYNLUMOHHOMY NoBeAeHUo paboTHMkoB OO

5.1. PaGoTHWUK Npy UCMOMHEHMUM UM OOSMKHOCTHBIX 06513aHHOCTEN HE AOMKEH
[onycKaTb IMYHON 3aMHTEePECOBAHHOCTH, KOTOpasi MPUBOAUT UM MOXET NPUBECTU K
KOH(PMMKTY MHTEPECOB.

5.2. PaboTHUKy 3anpeLiaeTcs:

- nosny4aTtb B CBSI3M C UCTIONHEHMEM [OSMKHOCTHLIX 06513aHHOCTEN BO3HArpaXxaeHus ot
r3nYecKnx 1 pPUaNYEcKUX NuL (QeHeXHoe Bo3HarpaxxaeHue, ccyabl, yenyru, onnarty
pasBriedeHunn, oTabIXa, TPAHCMNOPTHBIX PACXOA0B U MHble BO3HArpaXaeHus);

- NCMOJ1Ib30BaTb CBON 3HAHUA N BOSMOXHOCTU B KOPbICTHbIX LienAX;

- HAHOCUTb PM3NYECKMIA, HPABCTBEHHBIN UM MaTepuanbHbIn ywepb obyyarowmmces,
paboTHukam OO, poautensam (3akKoHHbIM NpeacTaBUTeNsiM) 0byyaroLMXCs, HU
HaMEpPEHHO, HN NO HEBPEXKHOCTM M HE OOIMKHbI 6€3y4acTHO OTHOCUTLCS K AENCTBUAM
TPeTbMX NUL, NPUYMHSIOLLMX Takon yuiepb;

- Npy OTKa3e poauTenen (3akOHHbIX NpeacTaBuTenemn) odyyarowmxes ot
npeanaraembiX 4OMOMHUTENbHbIX NNATHbIX YCNYr, JaHHasa ycryra He MOXeT ObITb
HaBsi3aHa NOTpebuTento N oTkas OT YCNyrn He MOXeT OblTb MPUYNHON YXYALIEHUS
KayecTBa 1 JOCTYNHOCTW ycnyr obpasoBaHusi, npefocTaBnseMblx 6ecnnaTtHoO B paMkax
rocy4apCTBEHHbIX rapaHTUin, YCTAaHOBMEHHbIX 3aKOHO4AaTENMbCTBOM Poccuimnckon
depepayunuy;

- paboTHuk OO He MeeT NpaBa 3akn4yaTb C POAUTENAMU (3aKOHHBLIMMU
npeacraBUTENAMN) 00y4aOLLNXCA UMYLLIECTBEHHbIE COENKM, UCMOSb30BaTb B NINYHbLIX
Lensx oboralleHnsa CBOero Tpyaa, a Takke 3aHMMaTbCs BbIMOraTenbCTBOM U
B3ATOYHMYECTBOM,;

- NonyyYeHne nNogapkoB OT NoTpebuTtenen ycnyr (pogutenen ody4varLlmxcs) B Buge
HaIMYHbIX EHEr UM LIEHHbIX BELLEN.



6. ObpaweHue co cnyxebHon nHcopmaumen

6.1. PaboTtHuk OO moxeT obpabaTbiBaTh 1 NepegaBaTb CNyXebHyo MHpopmauunio npu
cobnogeHnn encTByOWMX B rocyaapCTBEHHOM opraHe HOpM 1 TpeboBaHun,
NPUHATBIX B COOTBETCTBUM C 3aKoHoAaTeNbCcTBOM Poccunckon degepaumn.

6.2. PaboTHUK 06513aH NpUHMMaTb COOTBETCTBYOLLME Mepbl Ansi obecnevyeHus
BGe3onacHOCTM U KOHUAEHUMANBHOCTM MHPOPMaLMK, 3a HECAHKLNOHNPOBAHHOE
pasrnalwleHve KOTOpoi OH HECET OTBETCTBEHHOCTb UM KOTOpasi cTana U3BecTHa eMy B
CBS3M C UCMONHEHNEeM JOIMKHOCTHbIX 06A3aHHOCTEN.

7. 3TUKa noBeaeHUA COTPYAHUKOB, HageJ1eHHbIX OPraHn3aymMoHHO-
pacnopaanTenibHbIMU NOJTHOMOYUAMMU MO OTHOLWWEHUIO K APYIrMM COTpyAHUKam
oo

7.1. PaBoTHUK, HaaeneHHbI OpraHn3aunoHHO-pacnopsAMTENbHBIMU NOSTHOMOYUAMW NO
OTHOLLEHWUIO K APYrMM COTPYAHUKaM, AOMKEH ObITb An1s HUX 06pa3uom
npodeccnoHanmama, 6esynpevHon penyraumm, cnocobcTeoBaTb POPMUPOBAHMIO B
konnektuee OO BnaronpuATHOro Ansa addeKTUBHON paboTbl MOpanbHO-
MCUXONOrM4YecKoro KnnumaTa.

7.2. PaboOTHUK, HaleNeHHbI OpraHM3aUMOHHO-PacnopsANTENbHBIMU NOSTHOMOYUSIMM MO
OTHOLLIEHWUIO K APYrMM COTpYyAHMKaM, NPU3BaH:

a) NpYHUMaTb Mepbl N0 NPeaoTBPALLEHUIO U YPerynMpoBaHM0 KOH(NKTOB;
6) NnpMHUMaTL Mepbl MO NpeaynPEXAeHN0 KOpPYnuum;

B) He AonycKaTb CrydaeB NPUHYXXAeHUsi pabOTHUKOB K y4acTUO B AEATENbHOCTU
NONUTUYECKMX NAPTUNA, UHBIX OOLLECTBEHHBIX 0O bEeAMHEHWNIA.

7.3.PaboTHUK, HaaeneHHbIN opraHM3aLUMOHHO-PacnopsAMTENbHBIMU NOTHOMOYUSIMU MO
OTHOLLIEHWUIO K APYrMM COTPYAHMKAM, OOMKEH NPUHMMaTb Mepbl K TOMY, YTOObI
NOAYMHEHHbIE eMY He AOoMycKanu KOppPYnLUMOHHO ONacHOro NoBeAEeHUs!, CBOUM
NMYHbIM NOBEAEHNEM noJaBaTb NPUMEpP YeCTHOCTU, BecnpucTpacTHOCTU U
CnpaBeanBoCTy.

7.4.PaboTHUK, HaQeNeHHbI OpraHnM3aLUMOHHO-PacnopAANTENbHBIMU NOTHOMOYUAMM MO
OTHOLLEHUIO K APYIMM COTPYAHMKaM, HECET OTBETCTBEHHOCTb B COOTBETCTBUN C
3akoHogartenbcTtBoM Poccuickon ®egepaumn 3a AencTens unmn 6es3nencreuns
NOAYMHEHHbIX COTPYAHUKOB, HapyLUAoLWMX NPUHLMMLI 3TUKK U NpaBuna crnyebHoro
NoBeAEHWs!, eCNN OH HE NPUHAN Mep, YTOObI HE AONYCTUTbL TakMX AENCTBUA NN
Oe3nencTeui.

8. CnyxebHoe obweHune

8.1. B obweHun pabotHnkam OO HeobxooMMo pyKOBOACTBOBATLCSA KOHCTUTYLIMOHHBLIMUA
NOSNIOXXEHNAMM, YTO YENOBEK, ero npaea n cBo60abl ABNAKTCS BbICLLUEN LLIEHHOCTLIO, 1
KaXabln rpaxkgaHuH MMeeT NpaBo Ha HEMPUKOCHOBEHHOCTb YaCTHOWM XXMU3HW, JINYHYIO U
CEMENHYI0 TalHy, 3aLnNTy YeCTn, AOCTOMHCTBA, CBOEro A4o6pOoro MMeHu.

8.2. B o6weHnn ¢ yyactHukamm obpasoBaTenibHOro npouecca, rpaxagaHamm un
Konrneramu co ctopoHbl paboTtHnka OO HegonyCTUMBI:



a) nto6oro BMaa BbickasblBaHWUS U OEACTBUS OUCKPUMUHALMOHHOMO XapakTepa no
npu3Hakam nona, Bo3pacTta, pacbl, HALMOHaNbHOCTU, si3blka, rpaXaaHCTBa,
coumanbHOro, UMyLLLEECTBEHHOIO UM CEMENHOTO NOMNOXEHUS, NOMUTUYECKUX UIK
PENUIMO3HbIX NPEANOYTEHWN;

6) NnpeHebpeXnTenbHbIN TOH, rPY6OCTL, 3aHOCYMBOCTb, HEKOPPEKTHOCTb 3aMeYaHuni,
npeabsiBrieHne HenpaBOMEPHbIX, HE3ACNY>KEHHbIX 0BBUHEHWI;

B) YrpO3bl, OCKOPOUTENbHbIE BbIpaXXEHUS UMW PENNNKK, AEWCTBUS, NPensTCTBYOLIME
HOpManbHOMY OBLLEHMIO UM NPOBOLMPYHOLLIME NPOTUBOMNPaABHOE NOBEAEHNE.

8.3. PaboTtHukn OO gomkHbl cnocobCcTBOBaThL YCTAHOBIEHMIO B KONEKTUBE AENOBbIX
B3aMMOOTHOLUEHNI N KOHCTPYKTMBHOIO COTPYAHMYECTBa APYr C APYroM, OO0JDKHbI ObITb
BEXITMBbLIMU, AOOpOXenaTenbHbIMN, KOPPEKTHBIMU, BHUMATENbHBIMU U MPOSBAATb
TONEpPaHTHOCTb B OOLLEHMM C OeTbMW, poaNTENSAMU (3aKOHHBIMUK NPeACTaBUTENSMM),
06LLEeCTBEHHOCTbLIO U KOMneramm.

9. BHewHunn BUQ

9.1. BHewHun Bng pabotHuka OO npu NCNOSTHEHUM UM AOSMKHOCTHBIX 00513aHHOCTEN
AOMKEH cnocobCTBOBaTb YBAXUTENBbHOMY OTHOLLEHUIO FpaXkaaH K HopMawm,
ycTaHoBreHHbIM B OO, cOOTBETCTBOBATL OOLLENPUHATOMY AEST0BOMY CTUSMIO, KOTOPbIN
OTNIMYalT 0PULNANBHOCTb, CAEPXKAHHOCTb, TPAAULUMOHHOCTL, akKKypaTHOCTb.

10. OTBeTCTBEHHOCTb paboTHMKa 3a HapyweHue Koagekca
10.1. 3a HapyweHune HacToswero Kogekca paboTHMK HECET MOpParbHYHO

OTBETCTBEHHOCTb, @ TaKKe MHY OTBETCTBEHHOCTb B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuiickon ®eaepaumn.



